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Previewing Attachments in Outlook 
 

Attachments can be previewed in the Reading Pane or from within an open message. 

 

To preview contents of email attachment, 

 

1. Open or select the message that contains an attachment in the Reading Pane.  

Messages that have attachments are identified by a paper clip icon in the message list. 

 

2. In the open/selected message, click the attachment to preview it.  

Preview will be displayed in the body of the message. 
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3. To return to the message body, click the Message button. 
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NOTE: Potentially unsafe attachment files that may contain viruses are blocked and will not be previewed in Outlook. 

Files with extension name .bat, .exe, .vbs, and .js are blocked by Outlook. 
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We value your feedback. Please help us improve our ProductivI.T.y releases by filling out the “Serbisyong Bida” online survey form.  

You may also email your comments and suggestions to ict-process@pjlhuillier.com. 

Click here for back issues of ProductivI.T.y in MyLink. 
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